Annex I: Application Letter and Form (for individual consultants)
REF: LAR/EAI
Date: .../.../200_
Dear Sir/Madam,

Through submission of this letter, along with the application form and my CV, attached thereto, I request consideration of my CV for the referred Invitation to Express an Interest within the scope of Support to Further Implementation of Local Administration Reform in Turkey Project (LAR Phase II). I understand that submission of this form does not guarantee procurement of my services by UNDP and that does not create any obligation for UNDP to extend/offer an assignment to me.
I have reviewed the model SSA and the general conditions thereto. I understand that SSA and its general conditions are not subject to change.

Best regards,

	Name(s):
	

	Surname:
	

	Address:
	

	
	

	Tel:
	+

	Fax:
	

	Email: 
	


Enc:
1. Application form


2. CV

APPLICATION FORM 

This form will be used by UNDP Turkey for screening purposes. Information to be provided in this form will be checked against the information provided in the CVs of the applicants. UNDP may make reference checks and/or desk reviews, as required. 
	A1
	Name
	     

	A2
	Last Name
	     

	A3
	Nationality
	            

	A4
	Date of Birth
	     

	A5
	Sex
	     

	A6
	Country of Residence
	     

	Guidelines:

A1: 
Please indicate your name(s)

A2: 
Please indicate your last name(s)

A3: 
Please indicate your nationality or nationalities

A4: 
Please indicate your date of birth (dd.mm.yyyy)

A5: 
Please indicate your sex (male/female)

A6:
Please indicate your country of residence (this will have implications on the currency of the contract)


GENERAL QUALIFICATIONS

	B1
	Education
	Doctoral degree(s): <university>; <degree>;<year of graduation>
Master degree(s): <university>; <degree>;< year of graduation>
Bachelor degree(s): <university>; <degree>;< year of graduation>

	B2
	Languages
	English:
Yes:
No:

Turkish:
Yes:
No:

     

	B3
	Computer Literacy
	     

	Guidelines:

B1: 
Please provide information on educational qualifications, starting with the highest degree obtained.  

B2: 
Please list the only the language(s) that you can use as a working language. 

B3: 
Please rate the level of your computer literacy (office applications) on a scale of 1 to 5, with 5 being “Very strong”


GENERAL EXPERIENCE

	C1
	Professional Experience
	      years       months

	C2
	International Experience
	      years       months

	C3
	Experience in Turkey (Y/N)
	     

	Guidelines:

C1:
Please indicate the duration of your professional experience.   

C2: 
Please indicate the duration of your international experience. International experience is considered to be gained through working in an international setting/environment.  

C3: 
Please indicate whether you have experience in Turkey. Yes or No.


SPECIFIC EXPERIENCE

Guidance Note: This form is designed to allow the applicants to highlight their strengths with respect to the specific expertise areas, defined in the EAI. The information to be provided under each specific expertise area should ideally include the following information in no more than 200 words. 
· Estimated duration (in years) of your professional experience in this category,

· Major assignments successfully completed, including durations of the assignments, names of the clients, years of the assignments, countries of the assignment, donor organizations (if any)

· A brief explanation of your strengths 
	Specific Expertise Area 1: Capacity Building at the Local Authorities

	Please summarize your professional experience within this service category in no more than 200 words. 

     



	Specific Expertise Area 2: Capacity Building at the Unions of Local Authorities

	Please summarize your professional experience within this service category in no more than 200 words. 

     



	Specific Expertise Area 3: Strengthening Local Participatory Mechanisms

	Please summarize your professional experience within this service category in no more than 200 words. 

     



	Specific Expertise Area 4: Improvement of Municipal Coordination and Cooperation

	Please summarize your professional experience within this service category in no more than 200 words. 

     



	Specific Expertise Area 5: Capacity Enhancement at the Ministries responsible for Local Authorities

	Please summarize your professional experience within this service category in no more than 200 words. 

     



	Specific Expertise Area 6: Others

	Please summarize your professional experience within this service category in no more than 200 words. 
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